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Sub: Work Allotment - reg.

In order to ensure smooth and more efficient functioning of the Showroom and

Sales Depot at Connaught Place, New Delhi and to facilitate the disposal of various
proposals being sent to the Ministry from Coir Board, the following work allocations are
ordered with immediate effect:

Shri Jitendra Kumar Shukla, Showroom Manager Gr-I

. The primary responsibility of Shri Jitendra Kumar Shukla, Showroom Manager

Gr-I, will be development of market for coir and coir products through the
SR&SD, Connaught Place, New Delhi and meet the targets of sales etc. fixed for
the SR&SD, Connaught Place, New Delhi. He will be responsible for institutional
sales through SR&SD, Connaught Place, New Delhi.

Keeping close liaison with the other Ministries than Ministry of MSME for sales
promotion, Eco Mark, BIS related activities of the Board, etc., etc. for follow up
of the proposals being sent from Coir Board and facilitation of approvals for the
same in consultation with the Branch Officers concerned in Head Office, if
necessary.

3. Co-ordination of the official visits of Chairman. Coir Board to New Delhi.

2.

L

All his duties outside the Showroom including visiting the Ministry of MSME for
official purpose will be with prior concurrence of Secretary/ Chairman, Coir Board
only.

Shri Subrata Kumar Biswal, Liaison Officer

Keeping close liaison with the Ministry for follow up of the proposals being sent
from Coir Board and facilitation of approvals for the same in consultation with the
Branch Officers concerned in Head Office, if necessary, including release of
funds.

Co-ordination of the visits of Officers of Coir Board to New Delhi for official
purposes, under intimation to Showroom Manager Gr-I, SR&SD, Connaught
Place, New Delhi. )

Maintenance of cash books and other records in the Liaison Office, New Delhi.

Any other works assigned by Head Office, under intimation to Showroom
Manager Gr-I, SR&SD, Connaught Place, New Delhi.
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5. His duties outside the Liaison Office, including visit to the Ministry of MSME for
Official purpose will be with prior concurrence of Secretary/ Chairman, Coir

to the Ministry will be sent to the Liaison Officer, New Delhi for follow up.

To

1.

Board only.

In view of the above, copies of all the proposals being sent from the Head Office

This issues with the approval of Chairman, Coir Board.

Sd/-

SECRETARY

Approved for issue B E g

JOINT DIRECTOR(PIg.)

Shri Jitendra Kumar Shukla,
Showroom Manager Gr-1, SR&SD, Connaught Place, New Delhi

2. Shri Subrata Kumar Biswal,

Liaison Officer, SR&SD, Connaught Place, New Delhi

Copy to:
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The Director (Mktg.)

The Director, RDTE, CCRI

Joint Director (Plg.)

Senior Accounts Officer

SR&SD, Connaught Place, New Delhi

All Sections/Branch Officers in the Head Office
All Sub Offices and SR&SDs

Accounts Section

Personal files
Stock File

. E-Office Notice Board
. Coir Board Website.

(Issued from file No. A-27/1/2015-ADM(P)




