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ORDER

Sub: Charge arrangement - reg

Shri Durgadas T, Assistant, presently working in Hindustan Coir, Kalavoor,
Alleppey will look after the day-to-day activities of the Souvenir Shop attached to
Hindustan Coir, in addition ‘to his normal duties in Hindustan Coir, Kalavoor,
Alleppey, till further orders. He will attend to the works in both the seats, without
fail.

Smt.Vrindha K B, Salesman, presently looking after the Souvenir Shop
attached to Hindustan Coir will hand over the full details of stock and other relevant
materials/documents etc. to Shri Durgadas T with préper handing over/taking over
on both sides which will be countersigned by the Weaving Master, Hindustan Coir.

The Weaving Master, Hindustan Coir, Kalavoor, Alleppey may depute
Shri Durgadas T, Assistant for a training in Tally, if necessary, immediately.

This issues with the approval of Chairman, Coir Board.

Sd/-
SECRETARY
Approved for issue

ADMINISTRA FFICER
To
1. Shri Durgadas T,
Assistant, Hindustan Coir, Kalavoor, Alleppey.
Through the Weaving Master,
2. Smt.Vrindha K B, Hindustan Coir, Kalavoor
Salesman, Hindustan Coir, Kalavoor, Alleppey.

Copy to:
1. Director(Mktg.)
Director, RDTE, CCRI, Kalavoor
Joint Director(Plg.)
Senior Accounts Officer
Weaving Master, Hindustan Coir, Kalavoor, Alleppey
All Sections/Branch Officers in the Head Office
All Sub Offices and SR&SDs
Accounts Section
9. Personal file
10. Stock File
11. E-office Notice Board
12. Coir Board website
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