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- CIRCULAR

The Ministry of MSME has informed that the Central Secretariat Manual of
Office Procedure (CSMOP) provides that each communication received from the
Members of Parliament will be acknowledged within 15 days, followed by reply within
next 15 days of acknowledgement sent. Therefore, all the Officers /staff are requested to
comply with this stipulation, scrupulously and furnish reply to the letters received from
the Members of Parliament within the time frame stipulated, without fail.

This issues with the approval of Secretary, Coir Board.
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JOINT DIRECTOR (Plg.)

To

1. All Sections/ Branch Officers in Head Office
2. All Sub Offices and SR&SDs

3. E-Office Notice Board

4. Coir Board Website



