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CIRCULAR

Sub:- Revision of Emplovee Identity Card - reg.

It has been decided to update the Employees Identity Cards issued to the
employees. Accordingly, all the employees may forward their details to the undersigned
in the format enclosed, immediately but in any case not later than 20" July, 2018,
alongwith two recent Stamp size colour photograph for issue of new Identity Cards.
While receiving the new Identity Cards, the one already issued may have to be returned
to the undersigned.

This issues with the approval of Chairman, Coir Board.

ADMINISTRATIVE /OFFICER

Encl: as above.

To

1. All Concerned.
2. E-Office Notice Board
3. Coir Board Website.



Details of Employee

Employee Code

Name

Designation

Date of Birth

Date of Retirement

Residential Address

District

State

Pin Code

Phone/Mobile number

Blood Group

Signature




