a,g' T 7139, .02, w1 - 682016
m Coir House, M.G. Road. Kochi - 682016

» an/ Gram : COIR BOARD
CO" Boord 0/ Ph : 0484-2351954, 2351807, 2351788
; %9 [ Fax : 0484-2370034, 2354397
(IR;'W, FT% *’ﬁ{ AEAH 3EH AATSH, 9T FTHT §-Uel/ E-mail ; coir@md2.vsnl.net.in
Ministry of MS&ME, Gowt. of India) 9/ Web : www.coirboard.nic.in, www.coirboard.gov.in
FRATIT A H......... 22...... ®.22:0-2018..........

Qv TYT:- FYEEIOrT U9 J49TdY - 9.

fawra 3mged, tATATAS, $¥¢ sdid 7, ddd 5, AF 1, IR F. A, A5 e &
FRTET IR # T FW A 96U s (UAHTATAY) F ¥ A TG A FI &S
FATAT AT A HETeT, HIAX A8 & HU-3ITHA gRI | €15 & FUs Hraread o 3407 o F s
HEM FYT THAR @ UHS, eilc o, 7 ool & #Rd . god FAR e, dus
FROFEE, F @ A ded THE B F FT A FUS FAOE, WXk [H, A5 e A
TIATART ek JATd AT ST § | d TATHUHAS HATGT 3R 3T AFradl, Tl g TWPR &
FrATedl, garardl AR 3T FEUE & @Y 95 & @l qud FE H @A HET | T AR
gfag 3R 3w aftss AwRar & e armr & st gaeay 97 3R 3 3ads Fgadr ged
HEN & ALNET H GIFd Acd (@) # RAE wET 3R Acdfs & RO e @
T & AT |

q9fd & FaEdr F FUR W 3R § WA Fied, a5 el @ daefad M. Aiq Far,
FATH-HE-FECTR, THIN T THI, Fedlc T, ds fGoall, IR A d&, I FRATaT 7 IR T |

q9F FAed, AN & WA, 75 oot & nafEas @dl & q@ & & fav 15,000/
(aT Ugg Bk T9) H AR 3DH & ® F Eipd f 7 g, SEw Af¥d 3UR W HAvers
forar seam | S gad AR faEEE, @9 NRER AT & AT, FUS HrEAEd, HA g,
fafser & s, Bedw fower, sufdfa W anfe @ &g @l gafas sifdear &
e & fav fGeer €

MEH Faud I3- |, THHR d THS, Felic o, a5 ool M. god $AR FErd, dus
Il & @l wRERes aEe e, 396 9w I #1E @), o, # odlea F e, sfa
JANEOT & ded FUS HEAE, IR & 9, 73 oo A 37 & AT RUIE e &g Iqeer &
AIY dehlel HRAHFA ST |

TE HEART, FAT A F A § AN AT SAAT F

N
yearafas rfaesry
qar A,
1. A g9d FAR faEard, q9& HRF THAR g vHe), delc o, J3 fee
2. . g FAR, gA-A-FeR, THIR g v, Fedle T, =5 feel
(NFHA gagSF P3-1, THAR & UHE, Fedlc o, a3 feel gan)



ag' FUE RTIE, U S TR, ¥l - 682016
m Coir House, M.G. Road, Kochi - 682016

. A1/ Gram : COIR BOARD
CO"‘ Boord Zeam/ Ph - 0484-2351954, 2351807, 2351788
p N T [ Fax 1 0484-2370034, 2354397
(HeH, o S HEAR 3UH YA, YId #IEHT -T#/ E-mail | coir@md2.vsnl.net.in
Ministry of MS&ME, Govt. of India) #3517 Web © www coirboard . nic.in, www.coirboard.gov.in
OFFICE ORDER NO....22.... DATED ..22:\.20)8

Sub: Estt.-Transfer & Posting — reg.

The new Coir Board Office, set up as the National Coir Mission Management
Unit(NCMMU) in the premises of the Office of the Development Commissioner, MSME,
East Block 7, Level 5, Sector 1, R.K,Puram, New Delhi will henceforth be the Camp Office
of Chairman, Coir Board. The Liaison Office of the Board will also be functioning in the
same premises. Shri Subrata Kumar Biswal, Liaison Officer, Coir Board presently working in
SR&SD, Connaught Place, New Delhi stands transferred and posted to the Liaison Office,
R.K Puram, New Delhi, with immediate effect and will look after all the liaison works of the
Board with the Ministry of MSME and other Ministries, All Central Government Offices,
Embassies and other Institutions. He will also co-ordinate the visit of Chairman/Secretary and
other senior officers to Delhi and extend necessary assistance to them. He will report to Joint
Director(Plg.) at Head Office and forward a weekly work report to Head Office, without fail.

Shri Nitu Kumar, Hamal-cum-Stitcher, SR&SD, Connaught Place, New Delhi,
presently attached to R.K Puram Office, New Delhi, on work arrangement basis will continue
in the same office, until further orders.

An amount of Rs.15,000/-(Rupees fifteen thousand only) is sanctioned as advance for
meeting the contingent expenses at the Liaison Office, R.K Puram, New Delhi, which will be
settled on a monthly basis. Shri Subrata Kumar Biswal, Liaison Officer is responsible for
maintenance of all relevant records relating to the maintenance of Chairman’s Office, Liaison
Office, Cash Book, Visitor’s Diary, Despatch Register, Attendance Register etc.

The Showroom Manager Grade-I, SR&SD, Connaught Place, New Delhi will relieve
Shri Subrata Kumar Biswal, immediately, with instructions to report for duty at the Liaison
Office, R.K.Puram, New Delhi, after handing over of all official belongings etc., if any, held
by him under proper authentication.

This issues with the approval of Chairman, Coir Board.

Sd/-
SECRETARY
Approved for issue
ADMINISTRA FFICER
To
1. Shri. Subrata Kumar Biswal, .

Liaison Officer,
SR&SD, Connaught Place, New Delhi.
2. Shri Nitu Kumar,
Hamal-cum-Stitcher,
SR&SD, Connaught Place, New Delhi.
(Through the Showroom Manager Grade-I, SR&SD, Connaught Place, New Delhi)
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Copy to:

1. The Director, RDTE, CCRI

2. Joint Director(Plg.)

3. Senior Accounts Officer

4. Adm(Estt) Section - with direction to provide all office infrastructure like phone,
computer, printer, Biometric, fax, internet connection etc and
monitoring of maintenance of Liaison Office, R.K.Puram, New

Delhi and recoupment of temporary advance, timely.
SR&SD, Connaught Place, New Delhi
All Sections/Branch Officers in the Head Office
All Sub Offices & SR&SDs
Accounts Section
9. Personal file
10. Stock file
11. E-Office Notice Board
12. Coir Board Website
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