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OFFICE ORDER No  25   DATED.'  to • '-2-C)2°  

Sub: Estt.- Promotion & Posting - reg. 

Shri. T.K. Hari, Assistant and Smt. Bindu.A.S., Senior Stenographer, both presently working 
in the Administration Department, Head Office, Kochi are promoted to the post of Section Officer in 
the Level-7 (44900-142400) in Pay Matrix [Pay Band of Rs.9,300-34,800+ 4,600(GP)(PR)], with 
immediate effect. 

On promotion, Shri. T.K. Hari stands posted as Section Officer in the Accounts Department 
vice Smt. K.T. Valsala, who was promoted to the post of Development Officer vide O.O. No. 23 
dated 13.10.2020. 

On Promotion, Smt. Bindu.A.S stands posted as Section Officer in the Administration 
Department vice Smt. V.S. Prakasiny, Section Officer. 

The Officers under whom the promotees are working will relieve them immediately, with 
instructions to report for duty at the new place of posting, after handing over of all official 
belongings etc., if any, held by them under proper authentication by their Branch Head, immediately. 
However, Shri. T.K Hari will look after the Store in Head Office till further arrangement. 

The promotees may exercise their option for fixation of pay on promotion either from the 
date of joining duty in the promoted post or on the date of accrual of their annual increment. The 
option for pay, if any, has to be. received in the Head Office within one month from the date of 
receipt of this Order. If no option is received within the time stipulated, the pay will be fixed with 
effect from the date of reporting for duty in the promoted post. 

This issues with the approval of Chairman, Coir Board. 
Sd/- 

SECRETARY 

1. Shri. T.K. Hari, 
Assistant, 
Administration Department, 
Coir Board H.O. 

2. Smt. Bindu.A.S., 
Senior Stenographer, 
Administration Department, 



Copy to: 

1. Regional Officer, Kerala & Director, RDTE i.e., CCRI, Kalavoor 
2. Joint Director(Plg.) & Director(Mktg.) i.c. 
3. Senior Accounts Officer 
4. Administration Department 
5. All Sections/Branch Officers in the Head Office 
6. All Sub Offices and SR&SDs 
7. Accounts Department 
8. Personal file 
9. Stock file 
10. E-office Notice Board 
11. Coir Board website 

[Issued from file No. A-32022/6/2016-ADM(PERSONNEL) 
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