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Sub: Strict Adhercnce to General
Goods and Scrvices

Ref.: 1. Circular No. G-28024/7 /zOtS B&A dated 26.05.20|7
2. circular No. A-59/52 /2016-ADM(Establishmcnt) dated t3.7z.zot7
3. circular No. A/ 6 /201 7-ADM(Establishment) dared z4.oz.zo2o

In several instances, despite of repeated reminders and circulars, it has been noticed that somc o[
the sub-offices are not adhering to the instruction in connection with procuring goods & serviccs. lt is
mandatory that General Finance Rules (GIrR) has to be complied with in all government department
upholding transparcncy, accountability, and cfficicncy in all procurcmcnt endeavors within thc Coir
[]oard. Any action in violation oI GI;R and above instruction will be vicwed scriously and action against
the delinquent will be takcn accordingly.

It is reiterated that all officials in the field offices are dirccted Lo strictly adhere to thc GFII and
procedural rcquirements while procuring goods and services. l'he following directives should also be
rigorously foll owed scrupulously.

1. All procurement activities must bc cxccutcd in strict accorclance with the provisions outlincd in
the General F'inance llules, exercising due diligence at alr stages.

2. Prior approval from the Competent Authority must be obtained for procurement, wherever
applicable, ensuring adherence to established proceclures.

3. Timelines specified for tcnder floating must bc strictly adhered to, without exception, to
streamline the procuremcnt process and promotc elficiency.

4. Proper ccrtification and meticulous stock entry must be maintained on all bills, as pcr thc
stipulations laid out in the Gcneral Finance Ilules, to ensure accurate record-keeping.

5. Original bills/invoices are to be retaincd at the respective ol'fices for audit pr.po.i"r, facilitating
transparcncy and accountability in financial transactions.

This issues with the approval of Chairman, Coir Board.
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qftq-{
frq-q :ergu) qt{ t{reil fr qftq yfr{rcil fr qrqrq 6a Mf lft q.n B{r<)EFI rsft . fr qrq{ s-c+r1

risS, 1. qftrffi {. fi-zsoz+nzltsff qs q R{i-{ 26.0s.20t7
2. qftT{ Ti. \-s9tszt20l6-s{r-t'ffi (rqrwT) R-{i-+. 13.12.2017

3. qftq-{ d. q6z0r1-qerrtFr (pTrrTT) R{i-+. 24.02.2020

Td trrr.t-fl* fr,Er€ rri"q-ft t,ilr 3ia 3r{rqREt il-{ TM 6 qlaqa,tFd sr{ qk q*g.il q',rqlqq

frtqir t ci"iil + q-ft-{ fr +qrciin qrr{ c-fr {,{ € tr qe qffi * f}, nqr fr€ + rft-da qfi q-ft{
sqrq) fr .rR-fsfdT, qst-qtfr etr Eeril' e-;nu rqi + Rq oq1 qqfl"t fu{rrir fr qrfl;q fr-a ftqq} {r
qGqr qmr f*-'qr q-flrq-{ frrtr;e{r{ 3Tt{ Bn}ffi fitsii + g*,iq{ t Gffi fr sffi +J , .t'}fl{il + ft-fl
Gnrr,fl 3fr. BTfllTg_m h f+{d n-agqp {ff fr qTq.ftr

q-a frrlrqr wrn * fr fr-€s +-rqtflT h qfr qtffii dr s.S.ii 3Aa q-{rfr fr qtk h *rrr
frrrseilT dr vfr=n.qq; qrqqq-r,meft +r qqfr fr r11qil{ q;G nr fiter frfl qrm }r ffiiTtr{f, frTsft r,r 'fr
q-efi t qr"rr ftqr, qmr qGur
1. qfr E-t-{ qfrEfglql mt nrrr;q frt ftqq} t fiilift( xrsrnf } rgw< {qft t ffid F,qr

qlqT flGq qt qfr q-{"tr t sRn- qfrq-q +lm qrftr
Z. rTl6tf, Tfr,qrcil 6r .1rf,;r 1ftf,;_d q,{if 6rr, qFj .rfi .fl.I ZT, q-{t-{ T fiq qerq crf,fflrfr n .d

3r-{qT-c;T qrn ft-qr qmr qrBur.
3. q-ft{ qBqr qi t_ffFrrd +-i.i Bfia qerflr fi oer+r rq } filq, fril fufr 3n-qrc }, frft-{r qrfr {,{4

+ ftq frffig {rtrq-frqT mr qcfr fr qrffi frll qmr q-Gqr
4. ft.+id wr {8-rf,r gfrf,fd .Fii + frq, vrrm 6a Mi t ftqfft-d qrd * 3r1{l-r, q{rfr mi '.

sfu{ sqruft-dauT d{ qrd{rmq, ei+ yBE +1 ffirq rqT qrqT qrGqr

5. ffiq ffi t qlrqfetdT 3It{ qqr{tfr fr gB*n i Flq gz ftltzarcrn qt qiBc :}rr-i a;

ftq ridffd sirTffi t rqr qmr qrB,ur

T6 3rsqm, rq-r fr€ h q+* t wrt fuqr qril tr Xdte
* ffirro ttqr,rqfll

fr-{r t,

1. +-q-< d-€ + irfi g.{ f,rqtdq/ srrsq
2. sTqfqq Mz
3 t-fr€ frq" qiftq-


